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Rationale for the 'COVID-19 Accelerated Response for Education': 

The world has faced an unprecedented grim situation (COVID-19) starting from the end of 2019, 
continuing in 2020, that has played havoc and has left bitter marks which will be etched on the memory 
of mankind for centuries to come. 

The repercussions of this pandemic have been felt in all disciplines of life including economy, 
education, habits, cultural norms, health care services, etc. so severely that the world finds itself 
helpless. Institutes imparting education had to modify and adapt their educational services strategies 
to cope with the new challenges after the closure of these institutes for about 6 months in Pakistan. 
Under the directions of the Government of Punjab, the Curriculum & Textbook Board of the province 
decided to initiate an 'Accelerated Learning Program' to speed up the teaching and learning activities 
and to make up for the time lapse the education field has had to face due to (COVID-19).

Journey from ALP to the need-based and time-bound COVID -19 Accelerated Response for Education:   
The first step in responding to the challenge of school closure due to COVID 19 was to devise an 
Accelerated Learning Programme for grades 1 to 8. It was deemed important to select three major 
subjects of study vis a vis English, Mathematics and Science and address all major and important skills 
and concepts within these areas of study in the most effective manner. Subsequently, it was the 
Herculean task to squeeze a nine-month syllabus of study into a five-month period, keeping in view 
skills development, conceptual understanding, horizontal and vertical alignment of the Student 
Learning Outcomes and a gradual but logical progression of concepts for all grade levels. 

Lesson Plans as a manifestation of the Accelerated Learning Programme: 
In the next step, SLOs were aligned with the material and exercises of the textbooks which ultimately 
culminated into the development of Lesson Plans. These lesson plans will be shared with you on a 
rolling basis. It is expected that these plans will act as a ready resource for teachers to achieve learning 
outcomes in an efficient and effective way. Along with the Lesson Plans, it was decided to develop age-
appropriate and engaging worksheets that would benefit students and act as a reservoir for 
reinforcement of skills and concepts taught in class. Therefore, subject experts were engaged to 
undertake the daunting task of reshaping and reconfiguring the syllabuses for Mathematics, Science 
and English. 

It has been ensured that the lesson plans are aligned with the level of students and the demand of the 
Student Learning Outcome. The focus, during this entire exercise, has also been to oversee that 
classroom instruction is aligned with the goals and objectives of curriculum. Every effort has been 
made to help foster positive attitudes among students towards learning. Yet another purpose of this 
exercise is to help teachers create a healthy learning environment in classrooms that is lacking due to 
the pandemic. 

It is a known fact that proper and well thought out lesson planning serves as a checklist that guides 
teachers to be systematic in the effective delivery of their lessons. Equipping teachers with a 
systematic, cohesive and an organized breakdown of the syllabus and providing them with well-
planned lessons is in a bid to help them be prepared to take on any unforeseen challenges during the 
process of teaching and learning. Notwithstanding, lesson plans serve as historical documents of 
teaching practices whereby teachers have a point of reference to look back, reorganize and update 
their lesson for future usage.

Moreover, well thought out lesson plans help teachers to address challenges during lessons and 
employ pedagogies that enhance and consolidate learning. Not only this, but a good lesson plan 
minimizes the negative effects of learning on students, in case of teacher absence, as a cover 
teacher can deliver the lesson using the guidelines elaborated upon in the plan. Just like every good 
game needs a plan to win, similarly, every teacher needs a good plan to achieve lesson objectives. 
Last but not the least lesson planning prevents the over-reliance on textbooks, as direct and the 
only material for teaching.
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The newly developed lesson plans are a highly effective, contextualised and easy to use resource that 
will serve as a practical tool for public sector teachers. It is hoped that teachers find the lesson plans 
highly useful,
productive and that they are able to experience visible outcome-oriented learning that is concrete and 
enduring. Also, these plans are based on collaborative, interactive, and inquiry-based methodologies 
and approaches to make the classroom learning more effective, vibrant and engaging.  Based on low 
cost, no cost material, these lesson plans can be applied with little effort and gain a lot of benefit for 
both teachers and students in terms of learning and conceptual understanding.
 
The primary focus of the 'COVID-19 Accelerated Response for Education' has not only been on 
developing lesson plans that address Student Learning Outcomes and allow teachers to help students 
discover concepts, it has been ensured that plans are sequentially sub-divided in three major domains: 

Ÿ Teaching 
Ÿ Assessment 
Ÿ Reinforcement 

To ensure that the plan is executed in the best possible manner and that both teachers and learners get 
the most out of the plans, it is suggested that time to each domain is allocated in the following 
percentage while delivering them: 

Ÿ Teaching 75%
Ÿ Assessment 15%
Ÿ Reinforcement 10%

An emphasis on bolstering concepts and skills through Worksheets: 
Further to the above, worksheets have also been prepared to supplement and complement all SLOs 
mentioned in the textbook. Like the lesson plans, the worksheets will also be shared with you on a 
rolling basis. Each worksheet provides practice and strengthens conceptual clarity. Moreover, these 
worksheets are aimed at keeping the students engaged in positive and productive activities while at 
home. 
Gaining the most out of the Worksheets:
As mentioned above, the purpose of the worksheets is to consolidate and clarify concepts, but they can 
also be used as: 

Ÿ Assessment for learning
Ÿ Additional resource to be used in class 
Ÿ Sample activities for teachers to replicate and devise their own worksheets on similar line.

Tips for Teachers:
To optimize these developed lesson plans, it is advisable for teachers to:

Ø go through and comprehend the relevant lesson plan well (Read and understand the text at 
least twice)

Ø keep the relevant textbook with you when going through the plan
Ø read and comprehend the relevant chapter 
Ø make notes if required
Ø ensure the availability of mentioned resources
Ø highlight the SLO's, progression of activities, stages, transitions, and key points
Ø visualize your actual classroom, space, seating plan and challenges
Ø foresee the organization of group, pair or individual work
Ø play the role of facilitator, leader and manager
Ø try your best to execute the lesson plan in its true spirit
Ø ensure proper time management
Ø adapt activity, if it is unavoidable
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Ø Use teacher's discretion in implementation of the lesson i.e  if you feel that a concept needs 
more    time, you may extend the lesson to the next period

Ø Wrap up the lesson with good spirit leaving a positive message.

Components of Lesson Plans:
Common elements in plans for lessons or units of study are a title/topic/problem, identification of 
Student Learning Outcomes (SLOs), a sequence of learning activities including introductory, 
developmental and concluding activities, a list of materials to be used and assessment strategies.

Choosing the Topic:. You can choose a topic from the textbook, a skill such as information gathering, a 
value such as peace, a current affair topic or an area of special concern such as the environment.

Identifying Student learning Outcomes (SLOs) from the Curriculum. The national curriculum has 
identified the Student Learning Outcomes to be achieved for each topic (if you do not have access to 
the National Curriculum document for the subject you are teaching you could develop SLOs yourself). 
Identifying the Student Learning Outcomes helps you to clarify the knowledge, skills and 
attitudes/values to be developed. Choose only one to three SLOs to develop your lesson (many more 
for a unit plan).

Development: Learning Activities:
Introductory Activities:
Introductory activities are designed to introduce the topic, a sub-topic or to establish connection with 
the previous lesson. They are designed to build readiness, create interest, raise questions and explore 
what children already know about the topic, recall relevant information, motivate students and focus 
their attention on the topic/theme/problem to be studied. Introductory activities can include and 
arrangement of pictures and other times that stimulate interest and questions. It may be based on the 
teacher posing questions, stating a problem or a dilemma, reading a poem or story, or inviting a guest 
speaker.

Developmental Activities:
Developmental activities should grow out of the introductory activities. There should be smooth 
transitions between the activities to provide a smooth learning sequence. These activities are designed 
to realize the Student Learning Outcomes. They introduce new concepts, skills and values or build on 
past learning and should be linked with each other. They should flow from data gathering or intake 
activities to data organizing activities, to demonstrative or applicative activities, and move on to 
creative and expressive activities. Data gathering or intake activities provide the needed input to 
handle questions and hypotheses. Organizing activities helps structure and summarize information. 
Applicative or demonstrative activities extend learning and develop the ability to use concepts and 
skills. Creative and expressive activities enrich learning and develop the ability to improvise and apply 
learning in original ways.

Concluding Activities:

Concluding activities are activities that serve to consolidate, summarize, or facilitate students' 
application of knowledge and skills to a new situation. They are generally related to the main idea of the 
lesson.

Material Resources:

A key part of planning is to ensure the resources required to impart the lesson effectively. Resources are 
planned, identified, developed, or adapted for both teachers and students

Assessment of Learning: Assessment strategies tell us how well or to what extent the student learning 
outcomes have been achieved. Assessment of learning is important in all phases of the lesson/unit 
from introduction to conclusion. A variety of tools can be used to assess the realization of the chosen 
Learning Outcomes. Some of these will be prepared as part of the learning activities, for example, the 
drawing and labelling of a map, the checklist for evaluating a discussion, the final written report. Other 
tools such as tests can be prepared ahead of time as well.

IV
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Assessment/Evaluation:

This section focuses on ensuring that your students have arrived at their intended destination. 
Teachers need to gather some evidence that they did.

A teacher, at this stage, should ask herself/himself: 

Ÿ 'How will I evaluate Student Learning Outcomes that were identified?'
Ÿ 'What mode of assessment will give me the most accurate and clear picture of my students' 

learning and progress?
Ÿ 'What gaps have I identified in learning that need to be rethought, and reassessed?'
Ÿ 'How can I make my assessment of students reliable and valid?'

V
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Teachers’ Guide English Lesson Plans: Grade 1

Students’ Learning Outcomes

Information for Teachers

Alphabet: Recognition, 
Reading, Writing, Phonics - I

160 Minutes/Period 4

Material / Resources 

 

 

 

Introduction

 

 

 Trace and copy small and capital letters 

following appropriate writing models of 

regular shape and size.    

 Match the initial            sound of common

words depicted                   in pictures with

their corresponding           letters.   

 

 

 

 

 Each letter of alphabet has its sound. 

Make the students recognize letters and 

sounds of alphabet correctly.  

 Teach recognition ( ) , phonics, 

reading and writing of alphabet through 

repetition of previous tasks. Also add 

one more skill at each step.  

 When teaching writing, begin with the 

capital letters as they are easier to learn.  

 Tell the students using relevant 

( ) material (          ) that each 

letter of alphabet has its own shape.  

 Name the objects in pictures correctly. 

Encourage the students to identify the 

relevant beginning sound.  

 Introduce capital letter as the letter and 

the small letter as the sound. A (i.e. –ay-)

a (/a/), Bb, Cc. This way children are 

introduced to both letters and   c a  n  learn

to recognize upper and lower case 

formation, sound and vocabulary 

together.   

 

 

 
 

 

 
 

 Bring some objects (cup, doll, leaf, jar, 

etc.) to the classroom.  

 Explain to the students how to name 

pictures and identify their initial sounds.  

 Before this revise the sounds of letters. 

 

 

 

Ty

ñZŠ´

textbook activities for writing letters, 
worksheet of matching initial sounds with 
pictures, board, objects as mentioned in 
introduction.

)Z’Zð(

)¦kÉ™*(

)z̃(
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Development

Activity 2

Activity 3

Activity 1

 

 

 

 

 

 Use the activities of writing capital small

given in textbook.  

Do capital letters first.

 Instruct the students to first trace and 

then copy each letter in the space given 

in the worksheet.  

 Instruct the students to recognize and 

pronounce each letter and its sound 

while tracing and copying. 

 Repeat the same activity with the 

worksheet of small letters.  

 Help the students identify small letters 

for capital letters.  

 After the students have done enough 

practice of capital and small letters, give 

them dictation.  

 Ask the students to open their 

notebooks and get ready for dictation. 

 

 It can be a simple dictation test for 

capital or small letters.  

 Students can also be given a mixed 

dictation test having some capital and 

some small letters. 

 Give corrections to write if the students 

make mistakes.  

 

 

 Get worksheet  photocopied.  

 Divide the students in pairs.  

 Instruct the students to identify and 

name the pictures given in the 

worksheet.  

 Ask them to identify the initial sounds of 

the given pictures.  

 Ask them to match the initial sounds

with the relevant pictures.  

 Give feedback on the spot.  

 Help the weak students identify the 

correct sounds.  

 

 

 

 

 Conclude the lesson by repeating basic 

sounds of letters to the students.  

 Recap the format of capital and small 

letters.   

 
 

 

 

 Ask the initial sounds of the pictures 

(give at the end of the lesson plan) from 

the students.  

 Involve most of / all students in the 

assessment activity.  

Sum up / Conclusion

Assessment

Activity 1

For practice, write the correct models in 
dotted form on the board. Call the 
students one by one to trace and copy 
capital and small letters.

2
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 Ask the students to get ready for a 

dictation test.  

 Instruct them to write both capital 

and small letters.  

 Give them dictation of letters.  

 Give marks and feedback on the spot            .   

Activity 2

)ñµ6(
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Students’ Learning Outcomes

Information for Teachers

222
LESSON

Alphabet: Recognition, 
Reading, Writing, Phonics - II

160 Minutes/Period 4

Material / Resources 

 

 

Introduction

 

 

 Recognise the shape of 
letters (similar and different) in print, 
colour, and in tactile (through sense of 
touch) forms.  

 Point out/name some common objects 
in actual form and in a 
picture/photograph.  

 

 

 

 

 Each letter of alphabet has its sound. 
Make the students recognize letters and 
sounds of alphabet correctly.  

 Teach recognition phonics, 
reading and writing of alphabet through 

 

letter of alphabet has its own shape.  

 Name the objects in pictures correctly. 
Encourage the students to identify the 
relevant beginning sound.  

 Introduce capital letter as the letter and 
the small letter as the sound. A (i.e. –ay-)
a (/a/), Bb, Cc. This way children are 
introduced to both and can learn to 
recognize upper and lower case 
formation, sound and vocabulary 
together.   

 

 

 

Flashcards for both capital and small letters 

e.g.  
 

  

Worksheets having objects which start with 

each letter of alphabet. A separate 

worksheet for each letter. Sample 

worksheet has been attached at the end of 

the lesson plan. Phonics song (given at the 

 

Ss 

Rr  Qq 

)Ù|™,(

)g™‚|ÅTy™*(

repetition of previous tasks.

 When teaching writing, begin with the 
capital letters as they are easier to learn. 

 Tell the students using relevant 
material  that each )´( )ñZŠ(

)Ty(

4

 
 Articulate the sounds of letters of the 

alphabet in series and in random order.  

end of the lesson plan). Alphabetic Rhymes 

(given at the end of the lesson plan)
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Development

Activity 1 

 Show an apple, a model of aeroplane

 or an arrow to the students and 
ask them to name them. 

 Give them clues if they can’t guess. Tell 
them that the word starts with ‘A’ 
sound. 

 Pass the letter cut out of ‘A’ and ask the 
students to move their fingers on the 
shape and see how it has been made.  

 Hold an empty packet, a carton or a 
wrapper (for example a soap wrapper), 
newspaper headline in front of students. 

 Point to the letters written largely on 
the wrapper and tell the students that 
we use these letters to form words. 

 Bring enough  wrappers or empty 

cartons  of tea/chips/ biscuits, 
etc. for the whole class. (Two students 
can share the same wrapper also). 

Distribute  these to the students. 
 Ask each pair to point out the letters on 

their wrapper.  
 Ask each pair to point out the picture or 

a design on their wrapper (so that they 

will differentiate  between the text 
and the images).  

 Encourage  them to correct

 each other if they make any 
mistakes. Ask the class if the response

 of a particular  pair is correct 
or incorrect. 

Introducing names of letters of the English 

alphabet  

 Sing the alphabet song a couple of times 
very clearly either with a recorded 
alphabet song or yourself (ensure that 
you have practised  with the 
recorded song).  

 Put the letter chart (given below: you 
can draw this chart) on the wall or board 
where all the students can see it. Make 
sure you don’t place it too high on the 
wall; it should be at the children’s eye -

level .  

 Then ask children to repeat one line at a 
time after you. Repeat all the lines a few 
times. Point to each letter as you say it. 
Then repeat only one or two lines in one 
period, and then go on to the next two 
later           .Here is how you can break up 
the lines: 

˜i

»°

{àe"

„

ñZi:

j,Z‚ÛZð

Šg„

{mgŠ¿

ŠCÙZcƒZ

Activity 1

Activity 1

Activity 2

)”VÅÅR6(

)ˆ~(
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 -   Line 1: A B C D E F G 

 -   Line 2: H I J K L M N O P 

 -   Line 3: Q R S T U V 

 -   Line 4: W X Y and Z 

 -   Line 5: Happy happy we will be 

 -   Line 6: When we’ve learnt our ABC 

 Make all students learn the alphabet 
song so that they learn the sequence of 
the letters. 

 

 

 

 Place a sand tray in each group and a 
small stick or unsharpened pencil.  

 Write letter ‘A’ on board.  

 Ask the students to do the same one by 

one and trace letter ‘A’ in a sand tray. 

Children can be taken out of the class 
and practice writing on the ground or 

each other’s back. Children love this 

tactile experience.  

 Teacher must monitor each and every 

group.   
 

 

 

 Write a large size ‘A’ on the board.  

 Now give the students worksheets  on 
which the letter ‘A’ is written in a dotted 
line. Help them with the pencil grip.  

 Follow the shape and steps to write 
letter ‘A’ as given in the textbook.  

 Ask them to trace the letter helping 
them with the shape of the letter.  

 

 

 Draw letter ‘A’ on worksheets.  

 Draw an object starting with ‘A’ on the 
worksheet too.  

 All students must trace the letter in their 
notebooks at least 5 times.  

 Ask the students to read the letter and
colour the object.  

 

 
 

 

 

 Make a chart paper with two columns of 
capital and small letters in a series

 and paste it on the board.  
 Help the students to match the capital 

letters with small letters. 
 Paste another chart paper with two 

columns of capital and small letters 

randomly . (sample chart papers 
are given at the end of this plan) 

 Give some time to the students to think 
and discuss with a partner.  

 Ask volunteer  students to match 
the capital letter with their small letter.  

 You can also distribute the capital and 
small letters to different students.  

 Ask students to find their partners with 
same letters. e.g. A will find a. B will find 
b.  

 Repeat this activity until most students 
have participated. 

 

 

 

 Paste a big chart prepared  
with pictures and letters on board or a 
wall. 

 Point to letter ‘A’ and ask students to 
repeat the letter and its sound. 

Activity 2

Activity 3

Activity 4

Activity 5

Activity 6

FK~

"FK

gŸ»g

¬Ð»g”{

S
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Activity 1

Activity 2

Activity 7

 Now ask students to tell you the name 
of the picture starting with letter A. e.g. 
apple. 

 Repeat it several times with other 
letters and pictures. 

 Call volunteer students and ask them to 
match the letters with their relevant 
pictures. 

 Play ‘I spy with my little eye’. Teacher 
gives/says a letter and students have to 
name any one object in the room 
beginning with that letter.  

 

 

 

 Make as many letter flashcards as 
you can. 

 Make small groups of 4-6 students 
each. 

 Distribute letter flashcards in groups, 
(you can either give one to each child
or one to each pair in the group). 

 Ask students to make ‘a letter train’. 
They must find what comes 
after each letter and stand in the 
same order.  

 Do the following Missing Letters 
exercises on board and ask students 
to do them in their notebook. This 
will teach them the sequence of 
letters in the alphabet. 

 

EXERCISE 1 

A  C  E  G  I  

 L  N  P  R  S 

T  V  W  X  Y  

 

 

EXERCISE 2 

a   c  e  g  i  

 l  n  p  r  s 

t   v  w  x  y  

 Students have to write the letter which 
comes before and after.  

 

 

 

 

Conclude the lesson by repeating letters 

and phonics of alphabet. Ask the students 

to pronounce letters and name the relevant 

objects.  

 

 

 

 

 

 Draw A, B, C, D on the board and ask the 
students to point out which one is ‘A, B,  

 Speak words starting with different 
letters, asking students to tell which 
ones start with the ‘A’ sound: dog, cat, 
apple, banana, etc.  

 Use worksheets and work done on 
notebooks to assess students writing of 
the letters of alphabet.   

 

 
 Paste a chart paper with 1st line having 

gaps for missing letters.  
A----C----E----G 

 Ask the first group to sing the first line 
alphabet song and fill in the gaps.  

 Now paste the second line and repeat 
the same activity. 

Sum up / Conclusion

Assessment

C, or D.

7
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333
LESSON

Capital and Small Letters 
and their Sequence

160 Minutes/Periods 4

Students’ Learning Outcomes

Information for Teachers

Material / Resources 

Introduction

  

 
 

 

Write small and capital letters in series and 

in random order.  

 

 

 

 

 Letters have two shapes: small (e.g. ‘a’) 

 and big (e.g. ‘A’) . The big 
letters are called capital letters.  

 Teacher must use alphabet chart or 
textbook to see the difference in shapes 
and sizes of the small and capital letters.  

 Small letters are different from capital 
letters in two ways: 
o Size (small or big) e.g. ‘a’ and ‘A’ 

o Shape: slightly different

e.g. ‘m’ or ‘M’ , ‘p’ or ‘P’, ‘b’ or ‘B’; 

totally different  e.g. ‘g’ or 

‘G’, ‘e’ or ‘E’, ‘f’ or ‘F’; or

no difference  e.g. ‘c’ or ‘C’;,
‘x’ or ‘X’,  or ‘o’ or ‘O’.
You must keep the chart in front of
students and ask them about these
shapes and sizes.  

 Small letters are of three types: 
o Sky letters: All sky letters touch the 

top line b, d, f, h, k, l, t. 
o Grass letters: All grass letters are 

written in between the centre lines 
a, c, e, i, m, n, o, r, s, u, v, w, x, z  

o Root letters: All root letters touch 
the bottom line g, j, p, q, y 

o Make a chart of these letters and 
paste in the class.  

 Teacher must give homework to 
students to practice all concepts. In this 

way they will revise  the 
concept at home and know it properly.  

 Textbook must be used for all topics. 
Teachers must use the activities given in 
textbook to practice the concepts.  

 Teacher must also ask questions from 
students from  previous lessons about 
letters to check the learning of students.  

 

 

  

alphabet chart/flash cards of capital letters 

and small letters, sky, root and grass letters,  

textbook, worksheets.  

 

 

 
 

 Ask the students: Have you seen the 
babies of animals? (e.g. baby of a cat or 
a dog or a hen, etc.) 

 Ask the students about how animal 
babies are different  from and 

)gK^( )(~̂(

)ðhZ‚�Ût(

)Ãð�Ût7(

)Šz!g{ÐcŠ™*(

)Z(

)ðhZ‚�Ût(
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Activity 1

Activity 2

Development

similar  to their parents. (e.g. in 
size)  

 Talk about how children are different 
from and similar to their parents. 

 Then tell them that this is how capital 
letters and small letters are also 

different or slightly different  
or not different at all. 

 

 

 

 

 

 Show the students flash cards given 
below. Make them separately each with 
capital and small letters of the following: 
Cc, Kk, Oo, Pp, Ss, Uu, Vv, Ww, Xx, Yy, 
Zz.

 Ask them the difference and similarity.  

 Tell them they have the same shape, 
only the size is bigger.  

 Ask them to say the sounds. (not: all 
capital letters must be said as letter of 
alphabet and small letters with their 
sounds e.g. capital ‘A’ as ‘ay’ and small a 
as /a/. 

 Tell them that some capital and small 
letters have the same shape but the size 
is different. 

 Say the sounds with them. 

 Show them flashcards with pictures

 of things  and animals  
whose names start with these letters. 
(you can take pictures from old 
newspapers or magazines or charts 
available in the market) 

 Show them flashcards with the letters. 

 Paste the flashcards one by one on the 

board randomly . Call some 
students (one by one) to the board and 
ask them to match the small letter with 
its capital letter.  

 Correct them if they make mistakes. 

 Repeat this activity with as many 
students as you can to practice.  

 Ask them to name the letter and say the 
sound with which the name of the 
picture begins. 

 

 

 

 Show the children flash cards each with 
capital and small letters of the letters Ff, 
Ii, Jj, Ll, Tt. 

 Ask them the difference and similarity.  
 Tell them their shapes are slightly 

different.  
 Ask them to say the sounds and names. 
 Say the sounds with them. (note: you 

must follow the alphabet song given in 
the plan earlier to teach them the 
sounds) 

 Show them chart/flashcards with above 
letters. 

 Turn by turn ask each student to match 
the flash card with its matching capital 

T 

t

L 

l

J 

j

I  

i

F  

f 
 

  

       

    

Z 

z 

Y 

y 

X 

x 

W 

w 

V 

v 

U 

u 

S 

s 

P 

p 

O 

o 

K 

k 

C 

c 

)Zq‰(

)ðh}ÐZ(

)Yâg()q,()¦k,(

)"FvÐ(
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Activity 3

Activity 5

Activity 4

letter in the chart. 
 Show them flashcards with pictures of 

things and animals whose names start 
with these letters.  

 Ask them to pick a capital and small 
letter card and name it.  

 Ask them to say its sound also.  
 Ask them to match these flashcards with 

letters.  
 

 

sound as they paste it.  
 Do the same with all letters.  

 

 

 

Match small letters with the capital letters.  

 Make two columns on the board, write 
small letters in one column and capital 
letter in the other. See the sample.  

 Ask the students to copy in their 
notebooks. 

 Then to match small letters with the 
capital letters.

  

Repeat the above activity with letters 

written in sequence this time.  

On the board, write the letters A to G in 

one column and the jumbled  
letters a to g in the other one. (sample 
given below)   

Ask the students to copy the table and 
match capital and small letters  in their
notebooks.   

 

 

 

 Show the students flash cards of each 
capital and small letters of the 
letters Aa, Bb, Dd, Ee, Gg, Hh, Mm, Nn, 
Qq ,Rr.  

       

   

 Ask them if the small letters are 
different from their capital letters.  

 Tell them they have the same sound and 
name, only shape and size are different. 

 Say the sounds with them.  
 Show them flashcards with pictures of 

things and animals or use textbook for 
some examples of these. 

 Show them the flashcards with above 
letters. Paste them on right side of the 
board. 

 Now pick the flashcard A and paste it on 
the left side of board and ask which 
flashcard matches with A.  

 Call one student to do this. Other 
students must correct him if he/she 
does it wrong. 

 Ask them to name the letter and say its 

R 

r 

Q 

q 

N 

n 

M 

m 

H 

h 

G 

g 

E 

e 

D 

d 

B 

b 

A 

a 

)"FK(

a D

d M

m A

Column A Column B

A d

B c

C g

D f

E e

F b

G a
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Activity 6

Assessment

 

 

 Write letters a to g on the board.  
 Leave blanks in front of them. 
 Ask students to write capital letters of 

each small letter.  
a….     b…..    c…..     d…… 

e……     f…….    g…….. 

 

 

 

 Write a mix of small and capital letters 
and ask the students to write the 

appropriate  letter in the blank.  
A…   B….    c……    D…… 

e…..    f……..     G……. 

 Repeat the above activities for all the 
letters.  

 

 

 

 Paste the chart of sky, root and grass 
letters on the board. (see information 
for teachers) 

 Draw lines of the copy on the board.  
 Write sky letters in the lines. All sky 

letters touch the top line.  
 All root letters touch the bottom line. 
 All grass letters are written in between 

the centre lines. 
 Practise these with students and make 

them copy in their notebook. 
 Move around in class and check that 

they write the sky, grass and root letters 
correctly. 
NOTE: Make them practice all three 

types of letters in three lessons and do 

exercises to make them learn the 

concept. 

 

 

 

 

 Tell the students the letter with which 
their names begin.  

 Ask each one to write the capital letter.  
 Tell them that names of all the people 

begin with a capital letter.  
 Ask them names of their friends/family 

members/ pets, etc. 
 Tell them that all these names begin 

with a capital letter.  
 

 

Capital letters for names  

 Write some students’ names on board 
and point to the capital letters at the 
start of their names.  

 Ask them to check their text/notebooks 
to see if their names start with a capital 
letter.  

 Show them a story book in which names 
of pet animals and human characters 
are given. Point to these and ask them if 
the names start with capital or small 
letters. 

 Ask students to write their names in 
their notebooks.  

 Ask them to copy it again.   

Activity 7

Activity 8

Activity 9

Activity 10

)oƒ(

Sum up / Conclusion

Conclude the lesson by repeating all the main 
points.

11

 

 

 

Formative assessment for both small capital 
letter through some of the activities, or use the 
worksheets given at the end of this plan.
Dictation of letter/s in series and in random 
form.
Writing what comes before/after a letter.
Matching capital and small letter.
Writing capital letter for the first letter of their 
name.
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 Colour within the lines and create 

simple patterns . 

 Lines can be drawn in different ways as 

follows: 

- Vertical : Standing tall 

- Horizontal : Lying down 

- Slanted : Lazy line  

Curved line: Curve ball  

 

 All students must be guided properly to 
draw lines.  

 Maze  is an activity which helps 
students develop pencil control by 
practising drawing lines. It has one 
starting point and one finishing point. It 

correct one because there are open 

ends  and dead ends . 
When you draw, you have to avoid the 
dead ends.  

 Teacher can make mazes for students 

with dotted lines to show the path  
as practice. Then give students mazes 

without dotted lines so that they can

figure out their own way.  
 

 

 

 

board, a chart with vertical, horizontal, 

slanted, curved lines forwards and 

backwards, circles, loops , curves and 

strokes, sand, paper-plates 

worksheets/textbook/notebook, stick or 

unsharpened pencils, lead/ colour pencils/ 

chalk, letters, pictures in outline form for 

colouring.  

 

 Make groups of 4-5 students each. 

Call one student from each group in 

Information for Teachers

Material / Resources 

Introduction

Students’ Learning Outcomes 
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444
LESSON

Writing Readiness - II

80 Minutes/Periods 2

has many routes  to reach to the 

finishing point. But only one way is the

)gZ5(
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Activity 1

front of the class. 

 Ask the student to stretch his right arm. 

 Let the students guess if it is right or left arm. 

 Repeat the same activity with other 
groups. 

 

 

 

 

 

 

 Show a chart with vertical, horizontal, 
slanted, curved lines forwards and 
backwards, circles, loops, curves and 
strokes. 

 Teacher must paste this on a chart 
paper to reinforce the concept again 
and again. (see information for teacher) 

 Use the sand plates in groups to practise 

these lines. 

 Tell the children they will learn to draw 

these lines.  

 Use the available  resources 

slate/notebook for drawing. Take only 

one line or stroke at one time.  

 
 Draw lines neatly for a clear shape on 

board. Draw the lines slowly to model to 

the students that they should also do it 

slowly and carefully.  

 Help students by telling them the 

starting point, direction of movement 

with an arrow along which the students 

have to move their pencil.  

 Give enough practice before the shapes 

are of the right size. Tell them they will 

use these shapes to form letters. 

Demonstrate  how two 

slanting lines and one horizontal line 

form a capital A. 

 Ask the students to trace given patterns 

in their text/notebooks/worksheets of 

dotted shapes and pictures in the given 

worksheet. 
 

Activity 3 

 Give students the following worksheet 
of a maze. Ask them to start from the 
left top corner and without stopping, 
draw a line to the end of the maze. They 
may use crayons or colour pencils for 
this activity. Avoid the dead end. 

)Šø[(

 

Fill plates/trays with sand. (Note: This 
activity can be done outdoors where there 
is soft ground. Use a portable blackboard 
for instructions.) 

 Give one plate to each pair of students. 

 Give a stick or a pencil to each pair. 
Remind them to hold it properly.  

 Draw any line or curve in the sand plate 
with a stick or pencil. (You can also use 

your finger instead  of a stick.  You 
can also draw the line or curve on the 
ground.) 

 Remind the students to hold the 
pencils/sticks firmly and properly with 
their middle finger, index finger and 
thumb. 

 Ask the students to follow and practise 
drawing different strokes (line or curve) 
on the ground or in sand plate. moving 
from left to right. 

 In pairs, ask the students to look at each 
others’ plates and guess the lines. 

 Walk around the class and help the 
students who are unable to do it. 

)Oñ(

)™ÆŠ3(

Development

Activity 2

Activity 3

13
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Sum up / Conclusion

 

 
 

 Ask them to observe how the line 

changes shape as it moves along the 

path in the maze.  

 Demonstrate  on the board 
how different lines can be used to make 
random shapes. 

 Draw the following pattern or a similar 
pattern on the board and call students 
to trace the pattern along the line. 
Without lifting the pencil 

 

 

 

 Draw the same pattern in all  students’
notebook and ask them to trace it. 

 Find exercises from the textbook and 
make  students trace the pattern of 
letters and shapes.  

 Ask students to use their knowledge of 
drawing lines (straight/vertical/ 
forward/backward/curved lines) to 

create simple patterns. 

 Demonstrate that patterns are made by 
repeating lines.  

 

 
 

 Ask them to colour these patterns if 
they wish to. 

 Display their work on the wall/display 
board.  

 Take out the textbook to the page which 
has pictures on it. 

 Ask students to colour the pictures 
within the lines.  

 Make pictures of fruits / or shapes in all 
students notebooks with vocabulary 
from the textbook and make them 
colour it. This can also be given as 
homework.  

 
 

 

 

 Ask students to hold their pencils and 

raise their hands to show their grip.  

 Quickly walk around the class to correct 

students. 

 Ask them to draw a straight vertical line

and a curved line, etc. by air writing. 

 

Activity 4

Activity 5

Activity 6

)zŸs™,(
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Assessment

 Formative assessment through guiding 

students till they are able to draw a 

variety of strokes correctly.   

 Draw a pattern on the board and ask 

students to copy.  
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555
LESSON

Naming Words 

80 Minutes/Periods 2

15

 
 

 

Information for Teachers

Material / Resources 

 

Introduction
Students’ Learning Outcomes 

Ÿ Recognize and classify into different 
categories, some simple action and naming 
words from pictures and immediate 
surrounding e.g. animals, fruits, vegetables 
parts of body, objects in the classroom and at 
home, colors, shapes, directions (left/right) 
and numbers in words and first, second, third, 
etc.

Ÿ This lesson can be made interesting for 
students by showing real objects to them. In 
some cases you may show pictures of objects. 
But students can be better engaged if you walk 
into class with a big basket having models of 
some toys, fruits and vegetables.

Ÿ While teaching the lesson, the teacher 
should also consult textbook at all steps 
where and when required.

Ÿ Writing board, pictures of different objects, 
flashcards of alphabets.

Ÿ The teacher will:

Ÿ Begin the class by greeting “Good 
morning/Assalam-o-Aliakum” to the 
students and the students will answer the 
greeting by saying “Good morning/Walaik 
um Assalam”. Ensure that the students 
respond to the greeting properly.

Ÿ Write the following questions on the writing 
board.

Ÿ o Do you know what are naming words?

Ÿ o Do you know what a person is?

Ÿ o  Do you know what a place is?

Ÿ o  Do you know what a thing is?

Ÿ Ask the students the questions written on 
the board and note down their responses. 
(Expected answer: “yes” or “no”)

 

 

 
Development

Ÿ The teacher will:
Ÿ Ask the students to guess what the 'naming 

words' are. Revise the concept of their own 
names. 

Ÿ Tell them that just like they have names, 
animals, things and places have names too.

Ÿ Draw/display the following pictures on the 
writing board

Activity 1
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Ÿ The teacher will:
Ÿ Draw four columns on the writing board and 

label the columns as person, place, animal and 
thing.

Ÿ Prepare picture/flashcards of zoo, bulb, cat, 
cake, cup, mouse, giraffe, car, zebra, desk, jug, 
lamp, mug, pen, pencil, van, etc. Show a 
picture/flashcard to the students, ask its name. 
If the student answers correctly, appreciate 
him/her. Repeat the names many times. 

Ÿ Mix the picture flashcards and say the name of 
the flashcard aloud. Ask any student to tell 
which group of naming words it belongs to. (If 
the student finds out the correct group, it 
means the student has recognized the 
categories of naming words but if he/she is not 
able to do so reinforce the concept so that 
students understand it fully).

Ÿ After students have recognized the words, stick 
the pictures in the respective column.

Activity 2

Sum up / Conclusion

 

 

 

Ÿ Tell the students that today, we have learnt 
that people, places, actions and things have 
particular names and they can be grouped 
accordingly.

Assessment

Ÿ Ask the students to name few objects (as 
person, place, animal and thing) from 
classroom environment or from a picture / 
photograph (students might say Ahmed, 
board etc. or they might say some Urdu words, 
encourage them to think of English words). 
Give them clues so that they come up with as 
many responses as possible.

Period 2:                               35 min

 
 

 

Information for Teachers

Material / Resources 

Ÿ This lesson can be made interesting for 
students by showing real objects to them. In 
some cases you may show pictures of objects. 
But students can be better engaged if you walk 
into class with a big basket having models of 
some toys, fruits and vegetables.

Ÿ While teaching the lesson, the teacher 
should also consult textbook at all steps 
where and when required.

Ÿ Writing board, pictures charts etc.

 

Introduction

Ÿ The teacher will:
Ÿ Begin the class by greeting “Good 

morning/Assalam-o-Aliakum” to the 
students and the students will answer the 
greeting by saying “Good morning / Walaik-
um-Assalam”. Ensure that the students 
respond to the greeting properly.

Ÿ Display the given chart on the board and ask 
the students to name the object. (Students 
might say some Urdu words, don't snub 
them but encourage them to think of English 
words). Give them clues so that they come up 
with as many responses as possible.

Ÿ Now ask the students to identify animals in 
the chart. Invite students to come and circle 
the animals in the chart.

Ÿ Tell the students that yesterday we learnt 
that people, places, actions and things have 
particular names. Today we will learn about 
number of naming words.
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Development

Ÿ The teacher will:
Ÿ Show a pencil to the students. Ask them, 

“How many pencils are there?” The students 
will say, “one”.  Add two more pencils and 
ask, “How many pencils are there now?” The 
students will say, “three”. 

Ÿ Keep one pencil in one hand and two pencils 
in the other hand. 

Ÿ Stretch forward the other hand with one 
pencil and say, “pencil” with emphasis on 
sound of final letter and ask the students 
“What is this?” (expected answer “pencil”) 
Repeat saying “pencil” ten times with the 
whole class. Now ask few students to utter 
“pencil”.

Ÿ Stretch forward the hand with three pencils 
and say, “pencils” with emphasis on sound of 
final letter and ask the students “What are 
these?” (expected answer “pencil or 
pencils”) Repeat saying “pencils” ten times 
with the whole class. Now ask few students 
to utter “pencils”.

Ÿ Repeat this activity with different objects.

Activity 1

Ÿ The teacher will:
Ÿ Draw one pencil on the board and write 

'pencil' under it. Draw more than one pencils 
on the board and write 'pencils' under it.

• Ask students the difference between the two 
words. Seek for answers. Point out that one 
has “s” at the end and the other doesn't. The 
“s” at the end tells that there is more than 
one pencil. 

Ÿ Draw an apple on the board and write 'apple' 
under it. Draw more than one apples on the 

board and write 'apples' under it
Ÿ Ask students the difference between the two 

words. Seek for answers. Point out that one 
has an “s” at the end and the other doesn't. 
The “s” at the end tells that there is more 
than one apples. 

Ÿ Draw a boy on the board and write 'boy' 
under it. Draw more than one boy on the 
board and write 'boys' under it.

Activity 2

Pencil

17
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Sum up / Conclusion

 

 

 

Ÿ Tell the students that today, we have learnt 
about common naming words and recognized 
the concept of singular/plural. 

Assessment

Ÿ Informally assess students' ability to name 
common naming words and recognized the 
concept of singular/plural during activities.
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Students’ Learning Outcomes

Information for Teachers

666
LESSON

Writing Numbers, 
Date and Captions

80 Minutes/Periods 2

Material / Resources 

Introduction

Activity 1

Development

· Write numbers from 1 to 10 in words. 

· Bring the objects to school, or at least 
pictures of the things mentioned, so 

that the students learn the language, 

not just the words.  

While teaching the lesson, the teacher · 

should also consult textbook at all steps 

where and when applicable. 

· Do all activities as one full lesson so that 

students learn the concept properly. 

board, charts with different activities, 
flashcards, texts for more practice.  Subjects 

to teach 1-10 concepts in quantity.  

· Sing the following poem: 

One, two – buckle my shoe 

Three, four – shut the door 
Five, six – pick up sticks 

Seven, eight – lay them straight 

Nine, ten – a big fat hen 

· Repeat the poem. Ask students to sing 

after you. 

· Practise the poem for one whole week 
or till they learn it.

Write numbers from 1 to 10 in words (To be 

started when students learn one syllable 
words) on the board. 

• Display numbers from 1 to 10 in words  

in the class. Read them with students.

• Show a chart having 1 -10 objects

with numbers in words and in digits.  

• Ask the students to count  the 

objects and help them read the number 
in words in their notebooks.  

• Ask the students to copy the numbers in 

words.  
Ask the students to learn the spelling by 

focusing on the beginning and ending.

lZgÆ_.ZâY( 1-10)
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Activity 4

Activity 3

Follow up 

Sum up / Conclusion

Assessment

 numbers in words. 

• Show pictures with different numbers of 
objects. Ask students to write correct 
numbers in words. (See worksheets 1, 2, 

3, 4, 5) 

· Write today ’s date correctly with  

captions  on the board. 

· Ask the students to copy date and 
captions on top of their notebook.  

· Ask the students to write date and 
captions on page top every day.  

· Write name and phone number. 

· Envelopes and letters               show the  

 phone number and address (house number,  
location/colony/society, city). You can also 

  write the address of the school on a chart to teach 
the concept.  

· Show a chart having sample name, 
phone number and address.  

· Ask the students to copy name, phone 

number and address.  
· Ask the students to write their own 

name, phone number and address. (See 

worksheets 6, 7, 8). Students can learn 

to write the school phone number if 
they don’t have a personal/home 

phone.  

· Ask them: What should we remember 
when writing names?  
Answer: Use capital letter. 

writing address, we also use capital letter.  

Pronounce weak forms of a and an in simple 

phrases. 

· Continue to ask them about what 
information they saw.  

· All students must write the date and 
caption in notebook daily. 

)ÄZy(

 
 

· This lesson is based on activities. The 

teacher should use short questions to 

assess  the students’ learning.  
· Assess the students by using the same 

type of activities as given above. 

· Teacher should involve  the 
student in doing the exercises  given at 

end of unit / chapter.  

i )Y(
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· Ask students what they have learnt. 

· Brainstorm on other situations   

where they can use this information (such 
as to read sign boards in the market or to 

choose to buy something from a shop). 
 

 )ßgŽw(

Activity 2

)Z(ñZŠ(
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 students text having               content i.e name,  

Tell them when

(See lesson 5 -Vowel and Consonant Sounds 

for detailed information) 
• Show them a ball and an apple. Say a 

ball, an apple pausing  between 

‘a’ and ‘ball’ and ‘an’ and ‘apple’.  
• Now say a ball, an apple without a 

pause. Tell students that we do not 
pause in these phrases  

• Practise with them a few times  till 
they are able to say these correctly. 

¥)( / )z9Šb
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PUNJAB CURRICULUM AND 
TEXTBOOK BOARD, LAHORE
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